2012 Reimbursement Policy

* Speakers

For all SSRC Speakers the conference fee is waived. Speakers should NOT
register on the general registration website. Rather, you will be sent a link to a special speaker
registration site.

For all speakers reimbursement includes up to $425.00 total compensation for:

- Travel (coach class airfare only and ground). Note: If you choose to drive your personal
vehicle rather than fly, compensation is capped at $500 or the typical airfare between
destinations, whichever is less.

- Hotel room for up to three nights.

- Meal expenses for up to three days.

SSRC will not reimburse for car rentals unless pre-approved by Headquarters. Also movies,
mini-bar and other personal entertainment charges will not be covered by SSRC.

Reimbursement Procedure

To be reimbursed, speakers should submit a completed reimbursement form summarizing
expenses and also submit photocopies or electronic images of all receipts over $25. (NOTE: DO
NOT SEND ORIGINALS)

Expense reports should be sent no later than 30 days following the event to (Note: Late
submissions are subject to non-payment):

Christina Stratman

Structural Stability Research Council

Missouri University of Science and Technology
1401 N. Pine Street

301 Butler-Carlton Hall

Rolla, MO 65409-0030

Phone: 573-341-6610

Fax: 573-341-4476

Email: ssrc@mst.edu

Web: http://stabilitycouncil.org
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SSRC/NASCC Travel and Expense Reimbursement Form

Name Company

Mailing Address

Date
Travel From:
To:

line | Meals and Entertainment Total

1 Breakfast

Lunch

Dinner

B W

Subtotal (1-3)

Travel and Lodging

Airfare

(9]

6 Personal Auto
@$.51 per mile

7 Other trans.

8 Parking

Lodging

10 Subtotal (5-9)

Totals (4+10) | | | | | | | | |

I certify that the above information is complete and true and in compliance with SSRC/NASCC policy.

Signature Date Approved by Date

Acct Distribution Acct Amt Acct Amt Acct Amt Acct Amt






